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CHAPTER 5 – OTHER PROCUREMENT

SECTION 1 – DELIVERY/TASK ORDERS 
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CHAPTER 5 – OTHER PROCURMENT

SECTION 1 –DELIVERY/TASK ORDERS

5.1.1 General.  



IDIQ/MATOC (Indefinite Delivery Indefinite Quantity/ Multiple Award Task 


Order Contracts) contracts are valuable acquisition tools.  The IDIQ basic (umbrella) contract may be a sole source acquisition or a competitive RFP.  Once the basic contract is awarded, individual delivery/task orders are issued for individual contract acquisitions.  Once the Installation Project Manager or the Area/Resident Engineer receives a potential task order request, an acquisition strategy is developed to determine the appropriate contract vehicle.  If a task order is chosen, then the following steps may apply.  A request for proposal (RFP) is prepared to send to the contractor.  The RFP should include a scope of work, appropriate wage rates, required technical clauses, and additional special clauses as necessary.  Note:  The RFP should contain the statement that the RFP “does not constitute a Notice to Proceed”.  Additional documentation includes an independent government estimate, CQC staffing determination, and a memo documenting computation of liquidated damages.  If funds are not available at the time of request, the RFP must include the appropriate clauses related to issuance subject to availability of funding. Once the proposal is received, typical negotiation procedures are used as described in Chapter 2.  Once negotiations are complete, a task order package should be assembled and sent to the District for execution.  The checklist for task order package is attached.  

5.2.2. Modifications to Delivery/Task Orders.  

Once the Contracting Officer has awarded the task order, modifications may be necessary to the task order.  The basic contract usually identifies any Authorized Representatives of the Contracting Officer as well as an Administrative Contracting Officer (ACO), if applicable.  If not included in the basic award, then delegations should be provided with the individual task order.  Modifications to task orders use the same procedures as required for contract modifications.  The numbering of the task order modifications is the only exception to the procedures.  For example, the number for Modification No. 4 to Task Order No. 12 is 001204.  In RMS, SF30 Page 1 Tab, the field SF 30 Block 2 will be completed with the numbering system 001204.  The RO Number will continue to be in the body of the SF 30 as generated by RMS.  See RMS Bulletin 03 - VARIOUS MODIFICATIONS in Appendix B, for more information.
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