  CHECKLIST/COVER SHEET

SATOC/Non-Competitive, IDIQ Task Order
Construction Services in the Mobile District CONUS

	Contractor’s Name
	 

	Contract Number
	 

	Task Order Number
	

	Project Title
	 

	Project Location
	 

	PM Budget Analyst
	  

	Negotiator and phone number
	  

	Project Manager and phone number
	  

	Contract Specialist and phone number
	  


Enclosures:  (Indicate completion by a check mark in the blank in front of the number.  Also, include enclosures for each item in order behind this sheet.)
_______1.  CD Scope of Work (Front End, Additional Special Clauses, Plans and Specifications).  If the front end or SOW changes, include amendments.

_______2.  CD or EN Independent Government Estimate (IGE)

_______3.  CD Bid Schedule

_______4.  CD Duration of project: __________ days.  Attach backup information.  

_______5.  CD Liquidated Damages Memo, (prepared by ACO, to be included in the 1155).
_______6.  CD Davis-Bacon Wage Rates  


7.  INSTALLATION Directive to Issue RFP & Award (request from customer)

_______8.  INSTALLATION Environmental Clearance Letter (Can be shown on Directive)
_______9.  CD Request for Proposal Letter

_______10.  CD Contractor’s Proposal.

_______11.  CD Contractor’s Revised Proposal (if required). 

_______12.  CD Pre-negotiation Objectives.
_______13.  CD Audit Request or Waiver of Audit Memo.
_______14.  CD Price Negotiation Memorandum or Price Analysis Memorandum and Revised IGE if Required.
_______15.  CD-M Review Items 1 through 14 and send package to the PM Budget Analyst. Reviewer ________
_______16.  CD/PM Requests funds for TO award with all mark-ups (S&A, EDC, Contingency, etc.)

_______17.  INSTALLATION Funding Document (MIPR) from Installation or Customer

      a.  The following statement must be on each MIPR or funding document for funds which expire in the 



current fiscal year.


The funds authorized herein are (1) available for obligation, (2) appropriate as to purpose, time and amount, and (3) are provided to fund a bona fide need which exists during the period of availability.

_______18.  RM Receives funds and Enters in CEFMS and Notifies PM Budget Analyst
_______19.  PM Funds review for applicability. 
_______20.  PM Provide Copy of Certified Contractual PRAC with Original Source of Funds_______________

_______21.  PM Copy of MIPR/FAD ________________________
_______22.  PM P2 Project Number_______________ 

_______23.  PM Labor code for CT____________   CT-C______________
_______24.  CT Prepares DD Form 1155
_______25.  CT Prepare Award Letter (Unsigned) 
_______26   OC Office of Counsel Review. Reviewer
_______27.  CT KO signs award letter.
_______28.  CT Contracting sends contractor Award Letter, 1155 and Request for Bonds with copy to PM- ____ (office symbol), CD-____ (area office),  CD-____ (resident office)

_______29.  CT Receives Bonds forwards to OC

_______30.  OC Approves Signed Bonds.
_______31.  CT Contracting E-mails ACO Approved Bonds

_______32.  CD ACO issues NTP.

_______33.  CD Project Office sends copies of acknowledgement of NTP to CT and Area Office.
_______34.  CT Award Task Order File Complete. Contract Specialist _______________________
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