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CHAPTER 2 ‑ CONTRACT MODIFICATIONS

SECTION 11 ‑ STANDARD FORM 30 AMENDMENT OF 
      SOLICITATION/MODIFICATION OF CONTRACT

2.11.3  Procedures for Processing

j.  Modifications (General)

· All modifications (completed ACO & pending KO mods) will be sent from the field to CD-M using the RMS Mod Routing Slip which will be the first page of the mod package. It may be marked up as necessary. Send only one copy of the Mod Package.
· Contract Record Checklist – Contract Modifications, Form 3726-2 –The mod package will be assembled in the order listed on Form 3726-2.
· Once ACO modification is executed, field office has 3 days to email a copy of the complete SF30 (only) to CT (Sonya King and a copy to Gene Curtis).
· Field personnel are responsible for distributing ACO executed modifications to customer, SBA (if applicable, etc.), CD-M/CT record copy in a timely manner.

· CD-M personnel are responsible for distributing, by fax or email, modifications signed by the Contracting Officer to the field office. The field office personnel are responsible for distributing to the customer, SBA (if applicable, etc.), but not the contractor.

k.  Administrative Modifications:
  All administrative modifications are to be prepared by CD-M and executed
by the appropriate Contracting Officer.  Although administrative modifications, for the most part, do not require a contractor's signature, CD-M will obtain a contractor's receipt acknowledgement signature for the following administrative modifications:   Continuing contract clause for funding changes and changes in ACO/COR authority.

l.  for bilateral modifications outside the ACO's authority:

CD-M will be responsible for obtaining required signatures under the SF30 as well as completing, forwarding and tracking the SF 1414 or SF 1415 for signature by the contractor and surety.  CD-M is responsible for completing the Checklist for Consent of Surety, obtaining approval signature on revised government estimates, and coordination of the CEFMS obligation.  The “origination/data entry” of the CEFMS obligation will be performed by the field office. CD-M will forward mod package to OC for review.  When package goes to CT for obligation, CD-M will contact the field to set up the obligation in CEFMS.  (When SF 1414/SF 1415 is involved, CD-M will not make distribution if the original SF 1414/SF 1415 is not appropriately executed and returned to the Government.) Payment of the modification will not be made until the modification has been distributed. CD-M will obtain a Review of Legal Sufficiency by OC for the Consent of Surety and Increase of Penalty, where applicable.
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