
	CONTRACT RECORD CHECKLIST CONTRACT MODIFICATION
	
	CONTRACT NO.    

	
	
	DELIVERY ORDER NO.   

	
	
	MODIFICATION NO.   

	
	SECTION C – CONTRACT MODIFICATION/DELIVERY ORDER
	

	TAB
	ITEM
	CHECK

COLUMN

IF APPLICABLE
	DATE OF ACTION

	
1
	ROUTING SLIP
	
	

	2
	SIGNED MODIFICATION SF-30

(with SF1414 or SF1415 if applicable)
	
	

	2a
	NOTICE TO PROCEED
	
	

	3
	PRENEGOTIATION OBJECTIVE MEMORANDUM (POM)
	
	

	4
	PRICE NEGOTIATION MEMORANDUM (PNM)
	
	

	5
	MEMORANDUM OF FACTS (MOF)
	
	

	6
	MEMORANDUM FOR RECORD (MFR)
	
	

	7
	GOVERNMENT ESTIMATE, SIGNED AND APPROVED
	
	

	8
	EVIDENCE OF AVAILABILITY OF FUNDS (PR&C)
	
	

	9
	PROPOSAL ANALYSIS
	
	

	10
	CONTRACTOR’S PROPOSAL 

& COST AND PRICING DATA
	
	

	11
	AUDIT REPORT, IF REQUIRED, OR JUSTIFICATION FOR WAIVER
	
	

	12
	REQUEST FOR PROPOSAL (RFP)
	
	

	13
	JUSTIFICATIONS & APPROVALS, DETERMINATIONS & FINDINGS, USER REQUEST AND ASSOCIATED CORRESPONDENCE
	
	

	14
	OTHER
	
	

	14a
	
	
	

	14b
	
	
	

	14c
	
	
	

	14d
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