SECTION 2 – PAYMENT ESTIMATES IN RMS

(Send electronically from RMS to CEFMS)

While in the contract, select Finances and then Progress Payments.   Then click on Add button.    This will generate the new pay estimate.   Next edit the pay estimate by either clicking on the edit button or double clicking on the pay estimate number generated.
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Then click on Add button. 

This will bring you to the screen shown below.  Here you will enter the pay period thru dates, date of invoice and invoice received date (this is the date that you stamp on the Form 1151, “Prompt Payment Certification”) and Select the “Payee Office ID” which was downloaded from CEFMS and enter the “Invoice Reference Number”.   

The “Invoice Reference Number” field should utilize the RMS default payment estimate number, which should match the CEFMS invoice number.
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Next click on “Activity Earnings Tab”

This screen (shown below) will list the Activity No. (which is the same as the CLINS, unless you are Importing from Contractor’s NAS (QCS Module)).   Here you will enter the requested earnings that the Contractor has requested.  

[image: image3.png]B =18] X

| Progress Payment - Public Access Bui

o ActityEamngs | Addionl Esrings T |
Seah o vy Nt o]
& Requested " Allowed ool e
e T o T ol GEl B
No. BeEpED Quantity Amount Q. * Amount
¥ 0001 Public Access 1.0000{LS $1.984,002.00| 07900, 79, $1,564,100.37)
w002 [sicwor Toogfis | septssong oo 74 soirsuzs
000 [Urdepuurdticia ) [ T om0 5w
0004 [P Sk g St Toonifs s Y
2005 KichenChoges ‘Dinng ity Tooilis | sise0g so o 000

¥ Total Allowed Earnings for this Pay Period Entered Total Requested Activiy Eaings





Select the “Additional Earnings Tab” (Screen shown below)

This screen will show only the CLINS/Activities that you have paid against.  The amounts in the “Allowed Earnings” should be the same as what you inputted in the “Requested Earnings”.
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This is were stored materials and the subcontractor deductions will be entered.    Do not use the Performance and Payment Bond to pay Bond. A “Pay Activity” should be created in RMS and linked to the highest value CLIN affecting construction work.

The stored materials are put into the column that states “Additional Stored Material” not included in Activity Earnings.   Each time the contractor increases/decreases his stored materials, the total $ amount of materials on hand will be entered for each pay estimate.

The subcontractor deductions that are listed on the Form 1151 will be listed in the column that states “Less Subcontractor Deductions held by Prime”.   Every time there is a change in the subcontractor deductions, you will adjust this column to match  Form 1151.
Select the “Obligations Tab”  (Screen shown below)

This is where you enter how much is being paid for each of the CEFMS Obligation Line Item(s).
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If retainage or other deductions are being withheld or refunded, this is where you will also enter the retainage or other deductions for each CEFMS Obligation Line Item(s).
 In the above example, Line Item 0001 is selected (highlighted on screen and/or has the X next to the 0001. The bottom of the screen shows what has been withheld on Line Item 0001. To change to another CEFMS Obligation Line Item, highlight the one that you want, and then the bottom of the screen will show you info for that Line Item that you highlighted. You may also Select the Button “Refunds/Withholding For All Obligations” .

If all information is correct, put a check mark in the “ENG 93 Completed for this Pay Period”.   

Now, the “Send To CEFMS” Button can be used. Select it and the Payment Estimate will be sent to CEFMS electronically. Notify the appropriate approver to go in CEFMS and Approve it. There is no need to go into CEFMS and check the data. If it is correct in RMS, it will be correct in CEFMS.

Page 1 of the ENG 93
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Page 2 of the ENG will show the CLINS and all adjustments to the CLINS by modifications.
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Page 3 shows the CEFMS Obligation line items and how you are to pay the line items in CEFMS
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SECTION 2 - PAYMENT ESTIMATES

(Manual Entry in CEFMS)

PART 2 - ORIGINATING 

FOLLOW CURRENT PROCEDURES CONTAINED IN CONTRACT ADMINISTRATION MANUAL TO ASSIST IN THE PREPARATION OF CONTRACTOR’S PAYMENT ESTIMATE (ENG FORM 93). 

Prior to going into PE Create/Update Screen, you can use the obligation screen as outlined in section 3 to check the unpaid balance of the line items you intend to make payment against.
1.  Choose Option (1) - Financial Management Functions – Menu ID: AA

2.  Choose Option (3) - Financial Management – Menu ID:  AAC

3.  Choose Option (4) - Expenditures/Disbursements – Menu ID:  AACD 

4.  Choose Option (3) - Progress Payments 

5.  Choose Option (1) – Create/Update Progress Payment – Menu ID:AACDE

This brings you to Pay Estimate Create/Update - Screen 2.45
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6.  F2 to query contract (and Delivery Order Number if applicable) to view payment estimates to date.

7.  F9 to create a new record.

8.  F4 to list contracts.

9.  F2 to query on contract number.  Enter contract number and press F3.  For delivery orders when more than one office has a delivery order on the same contract, query on the delivery order as well as the contract number.  Press enter to select.  All line items will automatically populate at this time with a $0.00 payment amount.
10.  Press enter and the invoice number will populate based on previous records in CEFMS.  On the older contracts, the invoice number in CEFMS and the payment estimate number will not be the same.  On new contracts, the invoice number in CEFMS and the payment estimate number should be the same.

11.  The “invoice reference number” field should be populated as follows:  (Example)

        PE # 1 01/01/97-01/31/97

        For the Final Payment Estimate – PE #10F 01/01/97-01/31/97

12.  Enter down to the Invoice Date field and enter date of contractor’s invoice.  Enter down to invoice received date and the F&A received date fields and enter the invoice received and F&A received dates.  
13.  Enter past the final payment field unless it is the final payment estimate.  If this is final payment, enter “Y” for yes.

14.  In the Release of Claims field for final payment estimate, the Office of Counsel will enter the “Y” for yes before final signature in the District Office.

15.  F4 to list payment address.  Note that for many contracts there may be several different addresses.
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16.  Enter to select on appropriate contractor and address.

17.  Page down, then enter to choose appropriate line item.

(Spot check payment terms field to insure an accurate amount of days, i.e., 14 for all payments except for the final payment which is 30.  These numbers will be different for OCONUS contracts.)

18.  In the case of a refund of other deductions or retainage, enter a “Y” in the refund field which enables you to access the other deductions refund field and the retainage refund field.  
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19.   Enter the gross earnings of the contractor for the period of performance.  This amount should be taken directly from the hard copy of the request for payment.  
20.  If the contract requires retainage be withheld from earnings, enter the percentage (in a decimal format) in this field.  

21.   The Retainage Amount field is automatically populated.  The amount is a calculation derived from the gross amount entered x the retainage percent.  

22.    Other Deductions - If it is determined that additional amounts are to be withheld from the contractor’s earnings, the amount should be entered in this field.  Liquidated damages should be entered in this field.

23.   If a refund of previously withheld amounts is due to be released to the contractor on this pay estimate, enter a ‘Y’ in this field.  
24.   The refund terms will automatically default to 30 days.  If the contract states that refunds should be paid to the contractor in less than 30 days, the creator may change these pay terms.  If the refund indicator is not entered, this field will remain blank.

25.   If  a ‘Y’ is entered in the refund field, the cursor will automatically move to this field.  Enter the amount of retainage (previously withheld) that is to be paid out to the contractor on this pay estimate.  If the refund is not for retainage amounts, leave this field blank.  If  a ‘Y’ has not been entered in the refund field, the cursor will not navigate to this field.  (NOTE: The retainage refund on the current pay estimate cannot exceed the amount of retainage previously withheld on approved pay estimates.  This is computed by line item.)

26.   If the refund indicator is ‘Y’, the creator may enter an applicable amount of other deductions (previously withheld) to be paid out to the contractor.   If no amount is due, leave blank.  (NOTE: The other deduct refund on the current pay estimate cannot exceed the amount of other deductions previously withheld on approved pay estimates.  This is computed by line item.) 

27.   The Line Item Amount field is a calculated field that is automatically populated based on the values that have been entered on the current pay estimate.  This is the amount that will be paid to the contractor for this specific line item.

28.  The Voucher Amount field is a displayed field only.  If a voucher has been created for payment on this pay estimate, the voucher amount will display that amount.  No changes can be made to the pay estimate after a voucher for payment has been generated.  If changes are required, the COR must contact the appropriate USACE Finance Center Accounts Payable personnel to have the payment voucher reversed.  

29.  When all line item information has been entered, click the button at the bottom of this screen to return to main screen.  Summary information on gross amount, withholdings and line amount to be paid will populate on the main screen.  Continue to enter on additional lines, until all lines that are to be paid on this pay estimate have amounts entered.  When all lines have been entered, creator must click on SAVE to commit the record in the database.  All lines, for which the user did not enter an amount to be paid, will be deleted from the screen when the record is saved.  

30.   If a pay estimate is created and a line item was not included that should be paid, query up the existing record, move the cursor to the bottom block and click the button located in the lower left hand corner of the screen – Create Additional Lines.  When clicked, all lines not previously selected for payment will requery into the screen. Follow the steps listed above to complete the payment information on the selected line, then click SAVE.  

31.  Before presenting the payment estimate for signature by the ACO, line items should be totaled and the amount should be exactly the same as on your payment estimate (ENG 93).  Total contract amount and previous amount in CEFMS should be checked against your amounts for accuracy.  These amounts should be the same.

PART 3 - ACO Signature
ACO/COR SHALL APPROVE CEFMS PAYMENT ESTIMATE, WITH THE EXCEPTION OF THE FINAL .  THE FINAL PAYMENT ESTIMATE SHALL BE SIGED BY CHIEF, CONSTRUCTION DIVISION.  
1.  Choose Option (1) - Financial Management Functions – Menu ID: AA

2.  Choose Option (3) - Financial Management – Menu ID:  AAC

3.  Choose Option (4) - Expenditures/Disbursements – Menu ID:  AACD 

4.  Choose Option (3) - Progress Payments 

5.  Choose Option (2) – PM/COR Create/Upd/Appr Prog Pay     

6.  The ACO/COR will F2 to query the contract number and arrow to the appropriate payment estimate.  
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7.  The following should be checked by the ACO/COR for accuracy:

       a.  Payment Estimate number in CEFMS Invoice Reference field should be the same as on the payment estimate or other documentation, as well as the inclusive dates of invoice.

        b.  Click on List button for a list of valid payment addresses linked to the vendor on this obligation.  Click with the mouse on the correct payment address, then click on Select OR using the arrow keys, arrow to the correct payment address and hit the ENTER key.          
         c.  Select the COR approval button to approve all lines on the pay estimate that have a line item amount greater than -0-.  Lines with amounts equal to -0- will be deleted.  When the approval button is clicked, a “Y” will populate the appropriate box to the left of the line that has an amount to be paid.  
        d.  If all amounts balance, press Save.  Any payment estimate in CEFMS that the total amount of payment does not agree with the total amount of payment in pay estimate or other documentation should never be signed.  There are no known exceptions to this rule.  If you get an error message about S&A not attached, please notify your PM Budget Analyst.
        e.  After COR approval has been processed, all changes or updates must be made by the COR using the PM/COR Create/Upd/Appr Progress Payment screen, menu option 2 in the Progress Payments Functions menu.  

PART 4 - Documentation/Distribution
FIELD OFFICE TO PRINT COPY OF DD FORM 1155 “RECEIVING REPORT” from the EXPENDITURES/DISBURSEMENTS Menu, Menu ID: AACD, OPTION 1- RECEIVING FUNCTIONS.  FROM AUTHORIZED RECEIVER FUNCTIONS MENU, Menu ID: AACDG, CHOOSE OPTION 4 - PRINT RECEIVING REPORT), AND RETAIN ORIGINAL IN FILE. ALSO, RETAIN ORIGINAL OF ENG FORM 93 (OR OTHER DOCUMENTATION), WITH ALL REQUIRED SUPPORTING DOCUMENTATION. FIELD OFFICE IS THE OFFICIAL OFFICE OF RECORD ON PAY ESTIMATES.

FIELD OFFICES ARE NO LONGER REQUIRED TO SUBMIT COPIES OF PAY ESTIMATES TO DISTRICT, EXCEPT ON FINAL PAY ESTIMATES.

ORIGINAL FINAL PAY ESTIMATES WILL BE FORWARDED TO CD-M FOR CLEARANCE THROUGH THE DISTRICT OFFICE.

PART 5 - Verification Of Payments

NOTE: RMS Shows when Contractor was paid and how much he was paid.

1.  Choose Option (4) - Expenditures/Disbursements – Menu ID:  AACD

2.  Choose Option (15) - Accounts Payable/Disbursement View Screens – Menu ID:  AACDD
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3.  Choose Option (17) to View Payable Transactions - Screen 3.34.  This screen will provide you with basic payment estimate information such as whether or not the payment estimate has been entered.  If you can pull the payment estimate up on this screen, it is no indication that the check has been written.  This is an indication that there is verification of the ACO signature.
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4.  Choose Option (19) - View Disbursement Transactions - Screen 3.30.  This option will provide you with information such as the check number, check date, transaction date, etc.
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5.  Choose Option (12) - View Check Register – Screen 6.47 .  After obtaining the check number from View Disbursement Transaction Screen, query with the check number in the View Check Register Screen to know the date that the check was printed, certified, etc.  The mailing of the check will be approximately 1-3 days after the date signed on this screen.
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