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APPENDIX B

WINRMS PROCEDURES

What can I use in RMS?
Anything and everything. WinRMS is still being developed and there will be some components that are not yet available.

What must I use?
WinRMS will be used for managing construction work on all programs and all construction administration work.

Basic construction contract information, status and issues, pay estimates and modifications. 

Contractor Module - Quality Control System (QCS) when it is specified in your contract.

Information necessary for CEFMS, P2 and PD( (SPS) interfaces (AMPRS type data, PE’s, etc.)

TIPS

Always close the WinRMS Window before closing the Citrix ICA Client (Metaframe) Window. If you do not do this you may not be able to get into WinRMS due to all Licenses being used.

WinRMS always shows you the Project/Contract that you are working on at the top of the screen. ALWAYS make sure that you are working on the Project/Contract that you want to be working on.

Do not use the "RETURN" or "ENTER" keys, use the "TAB" to move around the screen.

Always use "SAVE" (when available) after add or edit, then OK.

Contract Number and Delivery Order numbers must match CEFMS exactly (ie. NA, N/A , 0001) for the RMS/CEFMS Interfaces to work

Funding Accounts has to be in all caps when you are downloading from CEFMS

Bid Item #'s are called CLIN #’s in WinRMS.

In order to delete a contract, you have to have another contract open and then choose the contract you want to delete from the pick list. Only Site Administrators are given this permission.

Names and job titles need to be in upper and lower case in all fields

After completing a mod, go into Finances and re-calculate.

PROBLEMS/ERRORS

All problems/errors should be reported to the RMS Support Center, with copies to the Area Office POCs and to the District POC.

When you notice a problem or get an error, press the "Print Scrn" key on the keyboard to capture the screen. Minimize the Window and open up Word with a new (empty) document. Press "Return or Enter" key 3 times and then the up arrow key once. Now select "EDIT", "PASTE" and the screen that you captured previously should appear. Now go to the first line in the file, type in the date and then type in the problem or what you were doing when you got the error. If you need to type a paragraph, do so. You want someone else to be able to understand what happened when you noticed the problem or error. Email this file to POC’s.

WinRMS will continue to have bugs and problems. We need to identify these to the RMS team if we hope to get them corrected.

District Office POC's

CD-M – Gary Browder

251-690-2916

Area Office POC's:

CD-TA - Lisa Grider


931-454-7526

CD-NA – Vicky Stanley

256-876-4118

CD-SA – Mary Moore

344-255-3612

CD-GH – Sarah Johnson

850-884-4366

CD-FA 



813-840-2809

CD-LA – David Cartmill

251-690-3117

RMS Support Center

http://winrms.usace.army.mil/


Support Line: (760) 247-0217
Fax: (760) 247-2547






Email Addresses for RMS Support

rmssupport@spl.usace.army.mil
rmsissues@spl.usace.army.mil
District IM POC’s

Susan Mitchell


251-690-3329

James D Burgess (David)

251-690-2472

PRINTING

WinRMS uses the printers that are already established for Windows.

WinRMS Library’s

Do not add any items to WinRMS Library(s) or lookup tables.  If any user thinks or needs to have additional items added to Library lookup tables, please contact your District or Area Office POC’s.  

CESAM-CD WinRMS Bulletins

WinRMS Bulletins are intended to provide additional information, guidance and specific procedures for Construction Division personnel in the continued use and implementation of WinRMS in Mobile District. 
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