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SUBJECT:   Initial Contract Setup in WinRMS

REQUIREMENTS:    

All basic contract information should be entered at contract award, PROMIS Interface info, all CEFMS Funding Accounts, CLIN’s, electronically import the Submittal Register and Pay Activities (when not using QCS Module).

PROCEDURES:

Basic Contract Information
At contract award, field office starts entering basic contract information as it receives the information. 

After Adding contract, user must check the “Contract Setup” under Administration for proper setup.  Setup for a contract should be similar to the following screen(s) (4 tabs) for contracts using the QCS Module (see WinRMS Bulletin 08). 

ADMINSTRATION/FUNDING TAB
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PAYMENT/MODIFICATIONS TAB
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QUALITY ASSURANCE TAB
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SUBMITTALS/SCHEDULES TAB
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All of this information on the “Contract Setup” Screens must be entered. It determines how RMS will handle the contract within RMS. Also, the information is used for the Pre-Construction Conference Outline and Quality Assurance Plan (see WinRMS Bulletin 07).

Import Submittal Register from “Award CDROM” furnished by Engineering Division (see WinRMS Bulletin 06).
Gary Browder, CD-M enters the following information which is suppled by PM, the PROMIS Project Work Item Code and the Construction Contract Task No. which must be entered as shown below for the RMS/PROMIS/PPDS interface to work.
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PM notifies the appropriate field office by email of the 2 Digit Primary Fund Type, (ie. 10 – Military Construction Army, 24 – O&M Air Force).
Financial Information

PM notifies the appropriate field office by email and supplies the Construction Project Work Item along with some other needed information.

Field office should then run the CEFMS “Funding Account Financial Summary Report” based on the Construction Project Work Item that PM provided. Enter each Funding Account (from report) into RMS before downloading from CEFMS and setting up the funding for the contract. 

After downloading from CEFMS and allocating funding to the CWE Elements, enter the CLIN’s and link CLIN’s to the Obligation Line Items that you downloaded from CEFMS.

Enter Pay Activities including one for Bond (when not using QCS Module). Contractor will enter Pay Activities (including one for Bond) when QCS Module is required.

