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SUBJECT:   MODIFICATIONS – VARIOUS COMMENTS

PROCEDURES:    

1) Mod Numbering Task/Delivery Order Contracts (block 2 on SF 30) – Do not use the Mod Reference Number (ie. R00010). Use the following format: “002010” where “0020” is the task/delivery order number and the last 2 digits “10” is the last 2 digits of the Mod Reference Number.

This procedure is necessary until WinRMS begins interfacing with SPS (Contracting Computer System). At that time CD will revise this bulletin to go along with the new procedures.

2) Enter ACO and CO Mod Issuing Office as “CESAM”
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3) Do Not Use the “Optional Additional Notes” for Change in Contract Price/Time or Accounting and Appropriation Data unless special or unique circumstances apply.

4) Continuing Funding Contracts (Special Circumstance) – Use the “Optional Additional Notes” for Accounting and Appropriation Data to recap Total Obligations and Total Contract Amount. See sample below:

TOTAL OBLIGATION AMOUNT (INCLUDING THIS MOD):  $1,500,000.00

TOTAL CONTRACT AMOUNT (INCLUDING THIS MOD):     $4,500,000.00

5) Do not change the EFFECTIVE DATE, block 3 on SF30 – leave the “SEE BLOCK 16C” comment entered by RMS.  OC has now concurred that this is acceptable.

