CESAM-CD, MAY 04

PART 3 - OBLIGATION (INCREASE MODS)

1.  Choose Option (1) - Financial Management Functions – Menu ID:  AA

2.  Choose Option (3) - Financial Management – Menu ID:  AAC

3.  Choose Option (3) - Obligations – Menu ID: AACC

4.  Choose Option (1) - Obligations-Contract – Screen 2.40 
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5.  F2 to query on contract number and press F3 to pull in contract.  Click on Amendment History to ensure all previous obligations are approved.  Obligations must be approved one at a time and in order.

6.  Click on “Line Items.”
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7.  Enter Modification number in the new amendment block, example P00131.  The amendment date is the date that you originate amendment and the effective date of the modification is the date the KO/ACO signed the modification.

8.  Enter to obligation line item number.  Arrow down until the appropriate line item with the correct funding work item number appears.  

9.  Click on “US Dollar Amt”.  Funds should be indicated in  “Unappr/Unoblig Balance”  field to process obligation.  Press enter to New Amount.  Add modification amount to the Previous Amount and enter the total amount in the NEW field.  The increase/decrease amount will be equal to the signed modification amount exactly as shown on the SF30 (Block 12).  If these are equal, click on Save.  The modification number and the modification amount in CEFMS will always be exactly the same as printed on SF30.

If modification is UCA/NTP, add the obligation amount. (When the FINAL change request is settled the total payment(s) under this change request must equal the obligation amount. If changes in obligation occur, then adjust as necessary.)
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In an effort to clarify the modification screen in CEFMS the following prefixes will be used:

PKA--- for Dummy Modifications i.e. change in payment terms, etc.

R000-- Regular Modifications as they appear in RMS on the SF30.

Task/Delivery Orders require four digits in delivery order and two digits for mod number (example:  000401).

10.  Upon completion of posting of the modification, the KO/ACO will log onto CEFMS and approve/certify the modification at the same time the SF30 is signed.  Under no circumstances will the KO/ACO approve/certify a modification in CEFMS without physically having the SF30 in hand or the ACO approve/certify the modification in CEFMS later than the effective date of the modification.  The KO/ACO should check the modification number, amount, date of signature, etc. in CEFMS for agreement with the SF30.

11.  Approval/Certification of a Modification is accomplished through Option (4) - Obligation - Contract Appr/Cert, Screen 6.0.
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NOTE:  It is optional for a zero dollar modifications such as weather mods to be entered in CEFMS.  CT will not obligate zero dollar modifications. CD fund certifiers or ACO should do the obligation on zero dollar modifications.
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