Instructions for Celebrate Safety Nomination Form

Oct 2008

U.S. ARMY CORPS of ENGINEERS, MOBILE DISTRICT


This Standard Nomination Form is required to be used for all submissions to the Celebrate Safety Review Board. Nomination Form cannot be any longer than 10 Pages including the Title/Cover Page. If it is longer, it will not be considered! Contract must be 25% Actually Complete to submit. Please provide 15 Copies of the submission package to your POC.
Photos: Anywhere this photo is shown in this document. It should be replaced with a project/safety related photo.  
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To replace the photo, click it and press delete. Then select, Insert, Picture, From File and select your photo.  Photo may need to be resized. Click the photo and then click on one of the corners and resize. Be careful not to make it too big that it changes the document paging.

The last 3 pages are setup for about 13 photos. Those pages can be changed to have less photos and making them larger.

Page 1 – – Mark the correct Category for the Nomination. Enter the Quarter/FY, Resident/Project Office, Government PE/QAR Name, Contract Number/Task Order Number, Contract/Project Title and Contractor/Subcontractor Name. Enter project photo.

Page 2 Enter/replace all information requested. Make sure that you put the Resident Engineer name and get his/her endorsement (Signature is not required, but strongly recommended).

Page 3-7 - SUBMISSION JUSTIFICATION (One page for each)
· PROJECT DESCRIPTION & COMPLEXITY AND HAZARDS ASSOCIATED WITH THE WORK.

· ADVANCED PLANNING (HAZARD RECOGNITION, INNOVATIVE WORK, OR PROGRAMS).

· MANAGEMENT INVOLVEMENT (SUBCONTRACTOR INVOLVEMENT, TRAINING INNOVATIVE EFFORTS).

· EMPLOYEE INVOLVEMENT (TRAINING PROGRAMS, PROACTIVE AND INNOVATIVE).
· INCENTIVE PROGRAMS (METHODS OF AWARD, TYPE AND FREQUENCY).

Page 8-10 – Project Photos

Should you have any questions or comments, contact your Celebrate Safety POC. 

CONUS:
SMALL
__ 
  


MEDIUM ($1M – $7M) __
       

LARGE ( $7M - $50M) __


VERY LARGE (Over $50M) __

OCONUS:
UNDER $250k __
  MEDIUM ($275k – $1M) __
LARGE (Over $ 1M) __

Subcontractor __








   Lucky Dog __
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SUBMISSION DATE:


Enter Date Here

PRIMECONTRACTOR:


Enter Name Here

CONTRACTOR ADDRESS:

123 Anystreet

(Prime or Subcontractor)

Anytown, USA 12345

INSURANCE COMPANY ADDRESS:
ABC






123 Anystreet







Anytown, USA 12345

CURRENT CONTRACT AMOUNT:
$XXX

SUB CONTRACT AMOUNT:

$XXX

Delete this line if not subcontractor submission
PERCENT COMPLETE:

XXX%


REQUIRED COMPLETION DATE:
Enter Date Here

TOTAL MANHOURS TO DATE:
XXX

SUB     MANHOURS TO DATE:

N/A

Delete this line if not subcontractor submission
SUBMISSION JUSTIFICATION:

· COMPLEXITY AND HAZARDS ASSOCIATED WITH THE WORK.

· ADVANCED PLANNING (HAZARD RECOGNITION, INNOVATIVE WORK, OR PROGRAMS).

· MANAGEMENT INVOLVEMENT (SUBCONTRACTOR INVOLVEMENT, TRAINING INNOVATIVE EFFORTS).

· EMPLOYEE INVOLVEMENT (TRAINING PROGRAMS, PROACTIVE AND INNOVATIVE).

· INCENTIVE PROGRAMS (METHODS OF AWARD, TYPE AND FREQUENCY).


RESIDENT ENGINEER’S ENDORSEMENT:


OTHER TEAM MEMBERS INVOLVED:
______________
______________   ______________

RESIDENT ENGINEER NAME  TYPED and SIGNED:
____________________________________

Project Description &Complexity and Hazards Associated with the Work
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Advanced Planning

Hazard Recognition, Innovative Work or Program
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Photo Caption Goes Here

Management Involvement

Subcontractor Involvement, Training, Innovative Efforts and Housekeeping
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Photo Caption(s) Goes Here

Employee Involvement

Training, Innovative Efforts and Housekeeping
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Photo Caption(s) Goes Here

Safety Incentive Program

Method of Award, Type, and Frequency
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Photo Caption(s) Goes Here
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Photo Caption(s) Goes Here
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Photo Caption(s) Goes Here
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Photo Caption(s) Goes Here



PE/QAR Name











Contractor/Sub Name Here





XXX QUARTER, FY 





Resident/Project Office











Enter Job Title Here





Enter Endorsement Text Here














Enter Project Description & Complexity and Hazards Text Here 











HAZARD





TASK





CONTROLS





***SAMPLE***


1. MECHANICAL


2. PLUMBING


3. ELECTRICAL 


4. FRAMING





***SAMPLE***


ELEVATED WORK PLATFORMS


LADDERS


POWER TOOLS




















***SAMPLE***


MANDATORY PPE, TYPE I & II





3 POINT SYSTEM, INSPECTION


INSPECTION, TRAINING AS REQ’D.,


EYE / HEARING PROTECTION AS REQ’D.





XXX





XXX











XXX

















XXX





XXX








XXX 























Enter Advanced Planning Text Here 

















Enter Management Involvement Text Here























Enter Employee Involvement Text Here 























Contract Number & Task Order Number





























Enter Incentive Program Text Here
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