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CONTRACTOR CCASS INFORMATION
1. Beginning Oct 1, 2007, all Construction Contractor evaluations will be done electronically (no hard copy to sign) using CCASS (http://www.cpars.csd.disa.mil/ccassmain.htm). Contractor will need an email address and internet access.

2. Contractor CCASS login id’s and passwords will be generated by the District CCASS Focal Point. Contact your local COE office to find out who this person is.

3. Contractors will be required to get a DoD PKI Certificate to access CCASS for review and comment capability on the evaluations. http://www.cpars.csd.disa.mil/pki_info.htm
4. Frequently asked questions by contractors on DoD PKI Certificates can be found at the following web site. http://www.cpars.csd.disa.mil/pkifaqs.htm
5. Contractors must purchase the DoD PKI Certificate from Approved ECA vendors such as: Operational Research Consultants, Inc. (ORC) http://www.eca.orc.com, VeriSign, Inc. http://www.verisign.com/verisign-business-solutions/public-sector-solutions/ieca-eca-certificates/index.html and IdenTrust http://www.identrust.com/certificates/eca/index.html. Estimated costs are $100-$150. 

6. If the contractor has any technical issues or trouble accessing the CCASS Contractor Login screen (https://cpars.csd.disa.mil/cpars/app/home.do), contact the Navy Customer Support Desk at (207) 438-1690 x 486. 

7. Once logged into the system, contractors can contact the Area Office CCASS Focal Point for support or call the COE CCASS POC, Marilyn Kells at 503-808-4590, Pacific Daylight Time, for questions or additional information.

8. Contractor Review:  After the Contractor Representative receives email notice from CCASS that the evaluation is ready for their review, they will have 30 calendar days to review and respond.  The Contractor’s Representative should do the following:  

· Log into CCASS https://cpars.csd.disa.mil/cpars/app/home.do
· Select the To-Do List link from the list of menu choices.

· Select the appropriate contract and review all information to see if they are in agreement with the ratings and remarks entered into the evaluation and then select the appropriate choice for concurrence. 

· In the Remarks section of the “Contractor’s Rep” tab, state reasons for agreement/disagreement with the submitted ratings.  

· If the contractor desires a meeting to discuss the CCASS evaluation, it should be requested in writing no later than seven days following their receipt of the notification.  A meeting will then be held during their 30-day review period. 

· When finished reviewing and entering their remarks, the Contractor Representative will then click on the Validate and Send to the Assessing Official button.  NOTE:  The Assessing Official and Focal Point will be notified via email by CCASS that the evaluation has been reviewed by the Contractor and is ready for further review and any necessary changes and/or input.
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