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	CONTRACTOR
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	TASK ORDER CHECKLIST
	

	TAB
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COLUMN

IF APPLICABLE
	DATE OF ACTION

	
1
	Scope of Work (Including Bid Schedule and Period of Performance)
	
	

	2
	Funding Document – PR & C (Include Original Source of Funds), MIPR
	
	

	3
	Technical Analysis (Comments may be addressed in POM)
	
	

	4
	Pre-Negotiation Objective Memorandum (POM)
	
	

	5
	Price Negotiation Memorandum (PNM)
	
	

	6
	Government Estimate (IGE)

	
	

	7
	Contractor’s Proposal (Including Revisions)
	
	

	8
	Request for Proposal (Including Amendments)
	
	

	9
	Directive/Request from Customer (If Applicable)
	
	

	10
	Liquidated Damages Memo (If Applicable)
	
	

	11
	General Wage Rates (If Applicable)
	
	

	12
	Environmental Clearance Documentation
	
	

	13
	Bonafide Need Memo (End of Year) if O & M Money
	
	

	14
	Other
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	14b
	
	
	

	14c
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