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APPENDIX B

WINRMS PROCEDURES

What can I use in RMS?
Anything and everything. WinRMS is still being developed and there will be some components that are not yet available.

What must I use?
WinRMS will be used for managing contracts on all programs and all contract administration work.

Basic contract information, status and issues, pay estimates, RFI’s, transmittals, correspondence, quality assurance functions, changes and modifications, etc. 

Contractor Module - Quality Control System (QCS), when it is specified in your contract.

Information necessary for CEFMS, P2 and PD( (SPS) interfaces (remarks, codes, PE’s, etc.)

TIPS

WinRMS always shows you the Project/Contract that you are working on at the top of the screen. ALWAYS make sure that you are working on the Project/Contract that you want to be working on.

Do not use the "RETURN" or "ENTER" keys; use the "TAB" to move around the screen.

Contract Number and Delivery Order numbers must match CEFMS exactly (i.e. NA, N/A, 0001) for the RMS/CEFMS Interfaces to work

Bid Item Numbers become CLIN’s in WinRMS at contract award.

All RMS users should have at least one title/signature block.

1) After completing a mod, go into Finances and re-calculate. Modifications are included on a Payment Estimate if the Government Signed Date (and marked complete) is on or before the “Thru Date” of payment period.

2) You can not pay on Civil and Military funding on the same Payment Estimate in CEFMS. You will need to do two Payment Estimates in RMS. One for Civil funding and get it approved in CEFMS, then do second Payment Estimate for Military funding and get it approved in CEFMS.

3) If errors or mistakes are found on a payment that has been sent to CEFMS, it can be corrected in RMS and resend to CEFMS as long as Payment Estimate has not been approved in CEFMS. There is no need to go in CEFMS.

PROBLEMS/ERRORS

All problems/errors should be reported to the Field Office POCs, to the District POC and RMS Support Center.
When you notice a problem or get an error, press the "Print Scrn" key on the keyboard to capture the screen. Minimize the Window and open up Word with a new (empty) document. Press "Return or Enter" key 3 times and then the up arrow key once. Now select "EDIT", "PASTE" and the screen that you captured previously should appear. Now go to the first line in the file, type in the date and then type in the problem or what you were doing when you got the error. If you need to type a paragraph, do so. You want someone else to be able to understand what happened when you noticed the problem or error. Email this file to POC’s.

WinRMS will continue to have bugs and problems. We need to identify these to the RMS team if we hope to get them corrected.

District Office POC's

SAC – Tom Tullis


843-329-8128

SAJ – Bruce Pastorini

904-232-1699

SAM – Gary Browder

251-690-2916

SAS – Jack Cook


912-652-5004

SAW – Phil Kadala

910-251-4464

RMS Support Center

http://216.86.193.60/home.aspx
Support Line: (760) 247-0217
Fax: (760) 247-2547

RMS User Guides


http://216.86.193.60/guides.aspx





Email Addresses for RMS Support

rmssupport@spl.usace.army.mil
rmsissues@spl.usace.army.mil
WinRMS Library’s

Do not add any items to WinRMS Library(s) or lookup tables.  If any user thinks or needs to have additional items added to Library lookup tables, please contact your District Office POC’s.  

WinRMS Bulletins

WinRMS Bulletins are intended to provide additional information, guidance and specific procedures for Construction Division personnel in the continued use and implementation of WinRMS in South Atlantic Division. 
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