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SUBJECT:   HQ MILCON Funds Request

REQUIREMENTS:    Standard MILCON Award/Mod Funds Request Basic Memo 19Jun03
Requires the use of CWE Excel spreadsheet for funds request to HQUSACE for MILCON funded projects. Copy of spread sheet can be found at the following link. 

Standard MILCON Award/Mod Funds Request US Dollars 

PM should provide a current CWE excel spreadsheet at contract award and updates thereafter. RMS has an “Export Mods List” option on the import/export button in RMS.  The Mod list can then be cut and pasted into the HQ CWE Funds Request spreadsheet (Tab 3. Mods List). This mod list is the only info required from RMS.

1.  In RMS, go to Import/Export button and select Excel Mods List
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2.  Select export to a file and save file to a location where you can edit it (“C$ on Client V”). File is saved as “RMS_Mods_DACA01-03-C-0010_NA.txt” (note your contract number/task delivery order will be different).
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After saving file, RMS shows you the window below.
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Helpful hint: When copying data from Mod List File, note how many lines/rows.

When pasting into Tab 3 of CWE Funds Request Spreadsheet, make sure to select the same amount (or more) of lines/rows that you copied. 

3.  Open file (“RMS_Mods_DACA01-03-C-0010_NA.txt”) and select Edit/Select All, then Edit Copy from the tool bar. Note how many change order lines in file.

4.  Open HQ Funds Request spreadsheet, go to Mods List Tab.

5.  Select cells B17 through L(change order lines plus 20)

6.  Select Edit/Paste, answer error message with OK.

7.  Go to Cell L3 and enter today’s date (Date Updated).

8.  Go to Cell E9 and enter current percent complete.

9.  Select “Bid Data Tab” and go to cell C2 and enter Contract Number (if not there).

10.  Save and print spreadsheet, then review for accuracy and e-mail to appropriate PM personnel.

Sample of Completed HQ Funds Request spreadsheet. (no data from PM)

BID DATA TAB
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MOD LIST TAB (data imported from RMS)
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B6-1
This printed copy is for “Information Only.” The controlled version resides on the SAD Contract Administration Website.
B6-2
This printed copy is for “Information Only.” The controlled version resides on the SAD Contract Administration Website.

