West Point Project
Campground Local Policy 

Area-Specific Provisions and Requirements:  The following provisions and requirements are in addition to those stated in the Mobile District General Specifications for park attendant contractors.  It is important to read and understand both the General Specifications and the Local Policy prior to submitting your bids.)

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Hours of Work:  Both park attendant contractors “A” and “B” will work a four (4) day shift, four days on and four days off, and will work all of the federal holidays that fall within their normal shift.  Twenty-four hour shifts begin at 7 a.m. each morning and end at 7 a.m. the following morning.  During the contract period park attendant contractors will operate the gatehouse control station for fifteen (15) hours each day from 7:00 a.m. until 10:00 p.m.  Park attendant contractors must be available nine (9) hours in the park each day/night when off duty. Winter contract hours may be reduced.    

Orientation:  Park attendant contractors are required to attend all orientation sessions, beginning at 9:00 a.m. each day, at the Project Management Office.   These meetings will conclude by 4:00 p.m. each day.  Park attendants will be paid their normal daily rate for attendance.

Fee Collection, Accounting and Processing:  Park Attendant Contractors will be required to collect fees.   At least once a week, normally the first day after the end of their four day shift, the fees collected will be taken to a location where the Park Attendant Contractor will be required to purchase a money order or cashier’s check in the amount of collected cash.  The Park Attendant Contractor is responsible for payment of the fee for the money order or cashier’s check.   No less than once each week, normally the first day after the end of their four day shift, Park Attendant Contractors will deliver all necessary paperwork to the Recreation Fee Cashier (RFC) at the Project Management Office.  Park Attendant Contractors will be required to mail the money order or cashier’s check they purchased along with the personal checks they have collected on their shift.  The park attendant contractor is responsible for the postage required to mail these items to the National Recreation and Reservation Service. 

Park Inspections:  Attendants will conduct an inspection of the park at least once every four hours when on duty to identify any work needed to keep the area in a safe and presentable condition; e.g., grass cutting, repairs to facilities, etc.  At least one of the inspections should be performed after dark. 

Opening and Closing Facilities:  The park attendant on duty will open gates into the campground each morning at 7:00 a.m., close and lock the same gates at 10:00 p.m. each night while on duty, contact law enforcement personnel or project management personnel for situations beyond attendant’s control from 10:00 p.m. until 7:00 a.m., and raise the United States of America and the U.S. Army Corps of Engineers flags each morning, and lower, remove, and fold at sunset.  

Park Attendant Contractor Living Area:  Park attendant contractors are limited to erecting only one tent or gazebo at their site.  The tent or gazebo should be less than 200 sq ft in size.   Park attendant contractors should not install any plants that will live longer than one season.  

Gatehouse Maintenance and Appearance:  Park attendant contractors will be required to keep the gatehouse neat and orderly.  Personal items will be kept to a minimum.   

Additional Contractor-Furnished Equipment/Supplies:
A.  Gardening tools for the small planter area at the gatehouse are generally not necessary, but, if needed, must be furnished by the contractor.

B.  All maintenance supplies and equipment needed to maintain park attendant contractor’s campsite in a neat, clean, and sanitary condition are to be supplied by the contractor.  

C.  Adding machine or other calculating equipment or materials as needed to provide accurate counting of funds.

D.  A telephone for use inside camper trailer or motor home.  

E.  Contractor will provide personal funds to make change.  The amount of the change fund should be maintained at $100.

Additional Government-Furnished Equipment/Supplies:  

A.  Local telephone service for park attendant use will be provided through the campground’s business line.  Long distance telephone calls must be authorized by project management personnel and recorded as directed, except in official emergency situations.

	B.  Garden hose to maintain gate house and immediate area around building.

	C.  United States and Corps of Engineer flags to display at the gatehouse.

Additional Information: All bidders should contact Park Ranger Susan Fuller at the West Point Lake Project Management Office, at 706-645-2937 to arrange for a tour of the park(s) and an explanation of required duties and responsibilities.  Prospective contractors are strongly encouraged to visit the area they are interested in operating before submitting a bid.

